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R O0mmue 1noJ1oKeHus

1.1.  Hacrosmee nonoxenue 06 00paboTKe MepcoHaTbHbIX JaHHbIX (nasee —
Honoxenne) B MAY J10 «llenTp Texumueckoro TBOpYECTBA M NpOopOpHEHTALIMIY
(manee — llentp) pa3paBoTaHO B COOTBETCTBHH C MenepalbHbIM  3aKOHOM  OT
29.12.2012r. Ne 273-d3 «O6 obpaszosanun B Poccuiickoii @enepanuny», DenepaibHbIM
3akoHOoM ot 27.07.2006r. Ne 152-03  «O MePCOHANBHBIX JaHHBIX», HHBIMH
(benepanbHbIMH M perHOHANBHBIMM HOPMaTHBHBIMH aKTaMH B cdepe  3aluThi
NMEPCOHATBHBIX NaHHbIX, llomuTHKol B 0OmacTH 06paGOTKM MepcOHANBHBIX JaHHBIX
[lentpa.

1.2, Tlonoxkenue onpejensier NOPAIOK paboThl ¢ TEPCOHATBHBIMU JIAHHBLIMH
o0y4aroumxest, UX poauTeneil (3aKOHHbIX MPEJCTABUTENCH) M MHBIX TPETBHX JMIL, a
TaK/K€ rapaHTHH KOH(UIEHIHATIBHOCTH JIHYHOI HHMOPMALMK, KOTOPYIO 00yyalomHecs,
POZIUTENH (3aKOHHBIE IPEJICTABATENH) U MHbIE TPETHH JIMIA npejoctasisior B LienTp.

I.3. Henbto TIlonokenus  sBasercs  3ammra MEPCOHAIBHBIX  JIaHHBIX
obyuarommxes, pomureneil (3aKOHHbIX NPeJICTaBUTENCH) W MHBIX TPeTBUX JIMI OT
HCIPABOMCPHOI0 HIIH CIY4aiHOTO HOCTYTIA, YHHYTOKEHHS, H3MCHEHHS, OnokupoBanus,
KOMHMPOBAHHS, paCIPOCTPAHEHHS U HHBIX HETIPABOMEPHBIX JAeiiCTBHIL.

2i ITepeuens 06padaTbiBaeMbIX IEPCOHATLHBIX JAHHBIX

2.1. Uentp obpabatsisaer ciieyromime NEePCOHAIbHbIE JaHHbIC 00YYaIOLHXC:

a) (haMuus, uMs, oT4eCTBO (npu HaMumm);

§ JlaTa i MECTO POIKICHHS;

B) aJapec MECTOKHUTEILCTBA,

)  CBE/IGHHUS W3 JJOKYMEHTOB:

—  CBHJCTENIbCTBA O POXKJICHHH, NACTOpTa;

~—  CBHWJICTEJIbCTBA O PErUCTPALIHH;

— JIOKYMEHTA, MOATBEPK/IAIOMEro POACTBO YYAIUErocs ¢ pPOAHTENAMH
(3aKOHHBIMH MPE/ICTABHTEITAMH );

— JIOKYMCHTA, NOATBEPKAAIOMICTO MPABO Ha MpedbiBaHUE Ha TeppUTOPHH PD;

— SAKIIOYCHHA M IDYTHX PEKOMEHIALMI TICHXO0NOT0-MEIHKO-1E1arOrHYeCKOi
KOMUCCHH;

— MC/HUMHCKOrO 3aK/NOYEHHSl O XapakTepe MOMYyHeHHBIX [OBPEKICHHI]
30POBbA B pE3yJbTaTe€ HECUACTHOTO CTyyas W CTENEHH MX TSKECTH, a TaKKe O
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BO3MOKHOM HAXOJKICHHH II0CTPAJaBLIEro B COCTOSHUHM AIKOTOJIbHOIO, HAPKOTHYECKOIO
HJTH TOKCHUYECKOr0 OMbAHEHMSI, 3aKITIOYEHHA O IPHYHHE CMEPTH;

—  HHBIX MEJIMIIMHCKUX 3aKJIIOUEHHIA.

2.2. llenrp oOpabatbiBaeT clle/lylOlIMe [EPCOHAILHBIC IAHHBIE poauTenei
(3aKOHHBIX npeacTaBUTElNEH ) 00ydaromuXCs:

a)  (amuius, UM, 0TYECTBO (IPH HATHYUH);

0)  aapec MeCTOXMTEILCTBA;

B) KOHTaKTHbIE Tee(OHBI;

r)  CBeJeHHs U3 JIOKYMEHTOB:

—  TIaclopTa WM JIPYToro J0KyMeHTa, YAOCTOBEPSIONIEro JIHYHOCTD,

——  JIOKYMEHTOB JUIsl IIPeIOCTAB/IEHHs JBIOT (YAOCTOBEPEHHE MHOIOJETHOIt
CeMbH, IOKYMEHT O MPH3HAHUM WHBAJIHIOM).

2.3. llentp oOpaGarbiBaeT ClEIyIOLIHE [EPCOHANBHBIE JaHHble (H3HYECKHX
JHIl N0 JI0roBopaM, (M3MYECKHX JIMII, YKA3aHHBIX B 3asiBIEHHAX (COMIAacHsX,
AOBEPEHHOCTAX M T.1.) O0Y4alOmMXCs W/M pojuTeNell (3aKOHHBIX MpeacTaBUTeNeH)
HECOBEPLICHHOJICTHUX YYaLIUXCS:

a)  damuams, UMs, OTYECTBO (ITPH HATHYMH);

0)  aapec MeCTOKHTEIbCTBA;

B)  KOHTaKTHBIE TeJIe(hOHBI;

r)  CBEJIEHHS U3 JOKYMEHTOB:

—  [acmopTa Wik JIPYroro J0KyMEHTa, YAOCTOBEPSIONIEro JINYHOCTD;

—  JIMIUIOMA MJIH HHOT'O JOKyMeHTa 00 00paszoBanum;

—  TPYJOBOM KHHIKKH.

5 P Coop, obpadoTka 1 XpaneHHe NePCOHATLHBIX TAHHBIX

3.1. COop nepcoHaILHBIX OAaHHBIX OOYYAKOUIMXCHA, POJAUTENeH (3aKOHHBIX
Npe/CTaBUTENCH) OCYIUECTBIAOT JIMLA, JOMYIIEHHble K paboTe ¢ MepCOHANbHBIMM
JlaHHBIMH B LleHTpe npukasoM aupexTopa.

3.2. COop naHHBIX (H3HYECKHX JHI [0 JIOFOBOPaM MOTYT OCYUIECTB/IATh
3amecTuTeNn AupekTopa LlenTpa mo yueGHO-MpoeKkTHOH M BOcHUTaTeNbHOH padoTe,
AIMHHHCTPATOPBI, 4ICHBI IPUEMHON KOMUCCHHU TTPH 0(OPMIICHHH I0TOBOPOB.

3.3. COop naHHBIX TPETBUX JIUIL, YKa3aHHbIX B 3asABlIeHHsX (corjacusx,
MIOBEPEHHOCTAX H T. M1.) OCYIUECTBAIOT 3aMecTHTeNnH aupektopa Llentpa no yueGro-
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e

MPOCKTHOH M BOCIHMTATEIbHON paboTe, aAMHUHHCTPATOPBI, YWIEHbI TPHEMHONH KOMHCCHH
MpH 0QOPMIICHUH HITH TIPUEME JIOKYMEHTOB.

3.4. Jluua, gomymeHHble K 06paboTKe NepcoOHATBHBIX JAHHBIX BIIPABE MPUHSATH
[IEpCcOHANbHEIC JlaHHBIC O0y4alOLIMXCA, pOoaHTesel (3aKOHHBIX IpeACTaBHTeNeH)
OOydaromyXcsi TONBKO y 9THX 1Ml jiugno. CGOp NepcoHanbHBIX AaHHBIX Yy
HECOBEPILCHHOJIETHEr0  O0Yy4arOImerocsi BO3MOXEH  TOJBKO 10  JOCTHIKEHHH
oOyuarommmest 14 jiet ¢ cornacus ero pojuTeneil (3aKOHHBIX TpeaCTaBHTeeH ).

3.5. lentp BhpaBe jenaTh 3ampoc B MEAMLMHCKYIO OPraHH3alHi0 W
obpabaTbIBaTh NEpCOHABHbIE jlaHHbIE 00YUAIOMMXCs PH PACCIIeJ0BAHIH HECUYACTHOIO
Cityyas, ecid 310 Tpedyercst ans paboThl KoMuccHH. Pe3yinbrarhl paccieIoBaHHA
BMECTE ¢ MEIMUMHCKHMH 3aK/HOYEHHSIMH XPaHITCS B OTHEJAbHBIX MAankax B
CrennanbHOM wKady, T0CTYN K KOTOPOMY HMEKOT TOJIBKO WieHbl KOMHCCHH.

3.6. Ob6pabotrka MEePCOHAIBHbIX JIaHHBIX o0yuaronmxcs BejeTCs
HCKJIIOYHTENIBHO B LEJIAX peasiM3allui MX MpaB Ha nojayvyeHrne o0pa3oBaHus B pamMKax
OCBaHBaeMbIX 00Pa30OBaTENbHBIX NPOrPaMM H ¢ COrIacus Ha 0OpaboTKY MepCOHATBHBIX
JaHHbIX.

3.7. Obpaborka MEPCOHAIBHbIX J@HHbIX poauTenei (3aKOHHBIX
Mpe/ICTaBuTe el ) 00YAIOMIMXCs BEICTCA HCKIIOUMTENBHO B LENSX peaH3alldy I1pas
poauTeneil  (3aKOHHBIX  MpeINCTAaBHTENEH) [PH  pearH3aluH LleaTpom npaB
00y4aromMXcs Ha MoMyYeHHe 06pa30BaHUS B paMKaX OCBAMBACMBIX AOMOJHHUTEILHBIX
06pa3oBaTeIbHBIX IIPOrPaMM U € COINIacHs Ha 00paboOTKy MepCOHANBHBIX AAHHBIX.

3.8. Ob6paborka NepCOHANBHBIX AAHHBIX (DM3HYECKHX JIML 110 JIOrOBOpaM
BCACTCA MCKITIOUATE/IbHO B LEISX HCIONHEHHS [0roBOpa, CTOPOHOH KOTOPOro,
BBIOZONPHOOpETATENIeM MM OPYUHTENeM TI0 KOTOPOMY ABISETCH Takoe (hH3HdecKoe
JHIO, a TAKXKE 14 3aKIOYCHHs AO0roBopa Mo HHHUMATHBE (H3MUYECKOro JIHLUA HIIH
A0TOBOpa, MO KOTOPOMY (u3Mueckoe snio OyzerT BbIrojonpHodperareseM HIH
nopyuntenem. [lonyuenne cornacus B AanHOM cityae He TpedyeTcs.

3.9. Obpaborka nepcoHaNbHBIX AAHHBIX TPETHHUX JIHLI, YKA3aHHBIX B 3asB/1CHUAX
(cormacusix, JOBEPEHHOCTAX H T.I.) OOYHAIOWMXCH WM pojuTenel  (3aKOHHBIX
TPE/ICTABATENICH) HECOBEPLICHHOMCTHUX YYalIMXCs, BEJCTCS HCKIIOUMTEILHO B LEISX
peau3alyy 1paB pojHTesIeH (3aKOHHBIX IIPEJICTABUTENIEH) IPU peaau3aluy [lenTpom
npaB 00y4aroWMXCsA Ha MONyYeHHe OOpa3oBaHHS H C COIVIACHS TPETBHX JIMI Ha
obpaboTky.

3.10. Jluunele nena oOydaiommxes XpaHaTcs B y4eOHOH 4vacTH Llentpa B
OyMa’kKHOM BH/E B NANKax B CHELHATLHOM [mKapy, KOTOpbI obecneunBaer 3aLIMUTY OT
HECAHKLIHOHMPOBAHHOI'O JIOCTYIIA.
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3.11. JloroBopel, copepaline NepcoHaNbHbIE JaHHbIe TPETbMX JIMLL, XPAHATCS B
yueOHOl yactu LlenTtpa B GyMakHOM BHJE B mankax B CHELHAIbHOM mKady, KOTOpHIi
obecreunBaeT 3aluTy OT HECAHKIMOHHPOBAHHOTO JIOCTYTIA.

3.12. 3asBienus (cornacus, AOBEPEHHOCTH M T. I1.) 00Y4alOWUXCH U poauTeeit
(38KOHHBIX TIpe/ICTABHTENEH) HECOBEPIICHHOIETHHX 00yualouMxcs, comepiKalme
TICPCOHATLHbIC IaHHbIE TPETBHX JIMLL, XpaHATCs B yueOHOI yactu Llentpa B GymaxkHoMm
BHAC B Nankax B COCOHAIbHOM wiKady, KOTOpbi ofecrevyuBaeT 3almmMTy OT
HECAaHKIIHOHHPOBAHHOI'O IOCTYIIA.

3.13. Lenrp Bemer JKypHan perucrpaumu  nocerutesneil, B KOTOpOM
OTBETCTBEHHBIE JIMIA QUKCHPYIOT JaHHbIE MOCeTHTENeH: (haMIIIHIO, HHHIHAIb] MMEHH,
OTYECTBA (IIPH HAIMYMK), CBEICHHS O LOKYMEHTE, Y/I0CTOBEPSIOIIEM JIMYHOCTB, BpeMs
MpHOBITHS, Bpems yObiTHsl, noamuck. Komuposanne HH(pOPMaIMY KypHana U nepejaya
€¢ TPETHHM JIMIaM HE JIOMYCKAeTCHA, 3a UCKIIOYEHHEM CIIy4aeB, MpeiycMOTPEeHHBIX
3aKoHoOAaTeNnbCcTBOM Pd,

3.14. Jlnynble mena, sKypHaibl H HHBIE JIOKYMEHTBI, COAepIKallue NepcoHalIbHbIE
AGHHBIC,  TOMIEKAT XPAaHCHHIO M YHHYTOKCHHIO B CPOKH M B  HOPSIKE,
NPEayCMOTPEHHbIE HOMEHKIIATYPOH JIeN ¥ apXUBHBIM 3aKOHOIATEILCTBOM PD.

4. JloeTyn K mepcoHATLHBIM JAHHBIM

4.1. JloeTyn K nepcoHaNbHBIM JaHHBIM OOYYaIOMUXCS, poauTeneil (3aKOHHBIX
NpeacTaBuTeNei ) UMEIOT:

—  JIMPEKTOp — B [1OJIHOM 00BeMe;

—  3aMECTHTEeJIM JIUPEKTOpA — B [IOJHOM 00BbeMe;

—  CHEUHATHCT 110 KaapaM — B MMOJIHOM o0beMe;

—  TIaBHbI Oyxranrep, Beayluii Gyxranrtep — B oObeMe JaHHbIX, KOTOpBIE
HEOOXOAUMBI /U1l BLIMOIHEHHS TPYI0BBIX bYHKIHI;

—  HaYAIBHUK OTHela HHQOpMATH3ALMK — B 00beMe JaHHBIX, KOTOpbIE
HEOOXOIMMBI LTS BBIOTHEHHS TPYIOBBIX (GyHKumi;

—  METOJHMCTEL, Meaaror-neHxoor, nejarord J0NoIHHTEIbHOro 06pa3oBaHusi,
AIMHHHCTPATOP — B O0BEME [AHHBIX, KOTOPbIE HEOOXOAMMBI UIS BBIMOMHEHHS
TPYAOBBIX (hyHKIIMI;

4.2. JlocTyn K NepcoHaIbHBIM JaHHBIM TPETHUX JIHIL 110 JOrOBOpaM HMEKOT:

——  JIUPEKTOP — B MOJHOM 00BeMe:

—  CHEUHAIHCT 10 Ka/IpaM — B [IOJIHOM 00beMe;
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—  InaBHbli Oyxrantep, Beaywmuii Oyxranatep — B 00beMe JaHHBIX, KOTOPbIE
HEOOXOMMBI JUIsl BBINOIHEHHS TPYAOBLIX (hYHKIMI;

—  3aMECTUTeNH JUPEKTOpa, aJIMHHUCTPATOP - B 00BbeMe JaHHBIX, KOTOpbIE
HEOOXOIMMBI VISl BBINOTHEHHUS TPYIOBbIX QYHKIHI.

4.3. [llepeuenp mmi, JONYIEHHBIX K 00pabOTKE NEPCOHATBHBIX JAHHBIX,
YTBEpIKIaeTCs nNpuKkazoMm aupekropa llentpa.

5.  Tlepeaaua nepcoHAMBLHBIX IAHHBIX

Corpynunku  IleHTpa, wuMeomuMe J0CTYn K NEPCOHAIBHBIM  JAaHHBIM
obyJaromxcs, ponuresiel (3aKOHHBIX NPeACTaBUTENeH) 00yHarOMXCH M TPETHHX JIHIL,
MpH Nepeaye THX JaHHBIX J0IAKHBI COOIIOIaTh Cleyloue TpeboBaHus:

5.1. He mnepenaBath mnepcoHaibHble JaHHBlE 0€3 NUCHMEHHOTO COIJIACHS
CyObeKTa epcoHaIbHBIX JaHHBIX, 33 HCKIIOUEHHEM CI1ydaeB, KOIIa 9T0 HEOOXOAMMO B
LeJsX NMpeayNpekKACHUS! YIPO3bl KH3HU M 3/10pPOBBIO O0YHYAIOIIUXCS, €C/IH TMONYYHTh
TaKOe COIVIACHE HEBO3MOMKHO, JUIS CTATUCTUYECKUX HITH HCCIIeI0BATE/ILCKUX LesIe (1pu
00e3M4MBAHKM), A TakKe B JPYTHX CIy4asX, HAnpsMyl MpelyCMOTPEHHBIX
(henepanbHBIMHI 3aKOHAMH.

5.2. llpepynpexpath JHI, KOTOPbIM MEPElaHbl [EPCOHATbHBIE JAHHBIE
oOy4aroluxcs, poauTeneli (3aKOHHBIX MpejCTaBuTeneil) ydammxcs, TPETBUX JIHL, O
TOM, YTO 3TH JlaHHBIE MOIYT OBITb HCIONIB30BaHbI JIMIIL B LEJSX, i KOTOPBIX OHH
co00UIeHB! CYOBEKTAMH MePCOHAIBHBIX JaHHbIX.

6.  Mepsi obecnieyennsi 5e301ACHOCTH MEPCOHAILHBIX TAHHBIX

K ocHoBHbIM Mepam obecriedeHuss 0Ge3011aCHOCTH MEPCOHANBHBIX NAHHBIX B
LleHTpe OTHOCSTCS:

6.1. HasHayeHHe OTBETCTBEHHOTO 3a OpraHM3aLMIO O0OPaBOTKH MEePCOHATBHBIX
JaHHBIX. B 0DA3aHHOCTM  OTBETCTBEHHOrO BXOAMT OpraHM3auus 00paboTKH
MEPCOHAIBHbBIX IAHHbIX, 00yYeHHE U MHCTPYKTK PabOTHHKOB, BHYTPEHHHH KOHTPOIIDb
3a cobmonennem B Llentpe TpeGoBanmil 3aKOHOJATENBCTBA K 3AlMTE MEPCOHATBHBIX
JTAHHBIX.

6.2. MHsnanwe Ilonutuku B obmactm oOpabGOTKH NEPCOHANBHBIX JAHHBIX M
JIOKANIbHBIX aKTOB I10 BOIPOcaM 00paboTKH NNepPCOHANBHBIX JIaHHbIX.

6.3. Osnakomnenue pabOTHHKOB, OCYIIECTBIAIOWMUX 00PaGOTKY MepCOHATBHBIX
JaHHBIX, C TIOJIOKEHUSAMH 3aKOHONATEIbCTBA O MEPCOHANBHBIX JAHHBIX, B TOM YHCIE ¢
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TpeDOBaHUsAMM K 3aLMTE MEPCOHANbHBLIX AaHHBIX, IlouTHKoi B obnacTw obpaboTku
NEPCOHAIbHBIX JIaHHBIX M JIOKadbHbIMM axkTamMu lleHTpa no Bompocam o6paGoTkn
MEePCOHANILHBIX TaHHBIX.

6.4. Omnpejenienye yrpos 0Ge30MacHOCTH MEPCOHATBHBIM  JAHHBIM NnpH  HX
00paboTKe ¢ MCIIOJIBL30BAHMEM CPE/ICTB AaBTOMATH3AIMH M pa3padoTKa Mep 10 3almTe
TaKHX MEPCOHATBHBIX JaHHBIX.

6.5. VcraHoBieHMe  mpaBMA  0CTYNAa K NEPCOHANBHBIM  JQHHBIM,
00pabaThIBaeMbIM C HCIIOJIL30BAHMEM CPEICTB aBTOMATH3ALIMM, 2 TAKKE perucTpanus u
YH€T BCeX JICHCTBHMH, COBEPLIAEMBIX ¢ MEPCOHANBHBIMU AAHHBIMH B MH(BOPMAIHOHHBIX
CHCTCMaX, KOHTPONb 3a NPHHUMAEMBIMM MepaMH [10 00eCeYeHHuI0 Oe30MacHOCTH
[EPCOHATBHBIX JIAHHBIX ¥ YPOBHS 3aLMIIEHHOCTH HH(OPMALMOHHBIX CHCTEM.

6.6. Ilposenenne MeponpuATHH npH OOHAPYKEHHH HECAHKIHOHHPOBAHHOIO
AOCTYNa K TNEPCOHAILHBIM JaHHbIM, 00padaThiBaCMbIM € HCIOIB30BAHHEM CPEICTB
ABTOMATH3aLKH, B TOM YHCJIE BOCCTAHOBJICHHME MEPCOHANIBHBIX JIAHHBIX, KOTOPBIE OBLIH
MOAMGDUIMPOBAHbI WM YHHUTOKEHBI BCIIEACTBHE HECAHKIIMOHMPOBAHHOI'O JIOCTYNA K
HUM.

6.7. OueHka Bpena, KOTOPbIil MOXKeT ObITh IPHUKMHEH CYObeKTaM MEePCOHATBHBIX
AaHHBIX B Clly4ac HapyIIEHHs 3aKOHOAATENbCTBA O MEPCOHATBHBIX JAHHBIX, OLIEHKa
COOTHOLIEHMS YKAa3aHHOTO BPe/la U MPHHAMAEMBIX Mep.

6.8. BHyTpeHHHMIi KOHTPONbL M (MJM) ayIUT COOTBETCTBMS obpaboTrku
NIEPCOHANBHBIX JIAHHBIX TPEOOBaHHUAM 3aKOHOAATELCTRA.

6.9. Ily6ankauusa IMommtuku B o6nactn oGpaboTku NEePCOHANBHBIX HAHHBLIX M
JIOKAlIbHBIX aKTOB 10 BONpPOCaM 00pabOTKH MEpPCOHANBHBIX JaHHBIX Ha OMHIHAIEHOM
caite LlenTpa.

T OTBEeTrCcTBeHHOCTH

7.1. Jluua, BMHOBHBIC B HapylIEHHM HOPM, peryupyromux odpaborky u
3AIMTY  NCPCOHANBHBIX ~ HaHHBIX — OOydarolMXcd, WX poauTeneli  (3aKOHHbBIX
MpEACTaBUTENCH) M HHBIX TPETBHX JIMI, [PUBICKAIOTCS K JUCLHUIIMHAPHON U
MaTepHaIbHOM OTBETCTBEHHOCTH, a B CIy4asX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
P®, — x rpaxaaHcko-npaBoBOii, aIMHHUCTPATHBHON K YTIOJIOBHOH OTBETCTBEHHOCTH B
Mops/iKe, yCTaHOBJIEHHOM (eiepanibHbIMU 3aKOHAMH.
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7.2. MopanbHbiii  Bpel, NPHYMHEHHBIH OOydaloWMMCcs, MX POAMTENSIM
(3aKOHHBIM MPEACTABUTE M) H HHBIM TPETHHM JIMLIAM BCJIE/ICTBUE HAPYILICHHS HX rnpas,
MpaBHl 00PabOTKM MEPCOHATbHBIX JaHHBIX, a TakkKe HecoOMojeHHs TpeGOBaHHIl K
3alIMTE NEPCOHAIBHBIX JAHHbIX, [OUICKUT BO3MELUEHHIO B MOPSIKE U HA YCIOBHSIX,
NpeayCcMOTPEHHBIX 3aKOHOAaTeIbeTBOM PO,
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